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CAMPS BAY PRIMARY SCHOOL 
CODE OF CONDUCT FOR LEARNERS 

 

Guiding principles 

 
Every learner must act with respect towards and concern for: 
 

§ the bodies, feelings, property, and right to education, of other learners; 
§ the bodies, feelings, property, duty to educate, and authority, of the principal, deputy 

principal, teachers and support staff; 
§ the property, good name, and traditions, of the school. 

 

Every learner must avoid doing anything that might harm his or her own body or education. 
 
Every learner should strive always to be polite, friendly, conscientious, honest, peace-loving, and 
loyal.  
 
To give effect to these guiding principles, the school has adopted rules setting out conduct that is 
prohibited (things that no learner may do), conduct that is required (things that every learner must do) 
and conduct that is desired (things that every learner should strive to do). To get learners to follow 
these rules the school has adopted measures to encourage and reward good conduct, and measures 
to correct and discourage misconduct. Primary responsibility for the implementation of these 
measures lies with the learner’s class teacher, the deputy-principal and the principal. However, 
teachers may be assisted by learner-leaders. 
 
Rules 

 

No learner may: 
 

§ bully or deliberately hurt another; 
§ steal or deliberately destroy or damage another’s property;  
§ engage in any form of cyber-bullying; 
§ spit at or verbally abuse another (such as by racially insulting or swearing at him or her); 
 
§ be absent from school without permission;  
§ be outside the school grounds during school hours without permission; 
§ be in the school building before school or during breaks without permission; 
§ be in the school passages unless he or she needs the toilet or is helping a teacher, or it is 

raining; 
§ be in the school’s reception area and foyer, unless with a teacher or with his or her parents; 
§ be in an area within the school grounds that is out of bounds without permission (for 

example, in the girls’ toilets if one is a boy, in the recycling area, or in the hall);  
§ be outside his or her class room during class time without permission (permission is 

indicated by the wearing of the appropriate badge); 
 
§ chew bubble gum on the school grounds; 
§ eat or drink in class without permission;  
§ talk in class when not permitted to do so, in assembly, or in lines after the second bell; 
 
§ miss a sports practice, sports match, or any event at which he or she is representing the 

school, without permission; 
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§ cheat in a test or examination; 
 

§ bring a dangerous object to school; 
§ ride a bicycle on the school grounds (that includes the sports field); a learner who cycles to 

school must thus push his or her bicycle into and out of the school grounds; 
 

§ bring a skateboard, a scooter, or rollerblades to school; 
§ litter on the school grounds; 

 
§ challenge the principal’s, the deputy principal’s or a teacher’s authority. 

 
Every learner must: 
 

§ be on time (learners are expected to be on campus by 07:50); 
§ be in line by the second bell; 
 
§ wear the correct, full school uniform; 
§ wear the correct, full sports uniform during practices and matches; 
 
§ copy his or her homework off the board into his or her homework book;  
§ complete his or her homework;  
§ ensure that his or her homework is, and tests are, signed; 

 
§ when in a passage, walk (not run) quietly and, if with others, in line on the left-hand side; 
§ leave the toilets clean after use (a learner must therefore flush after use and pick up toilet 

paper dropped on the floor); 
§ avoid eating in, or taking stationary into, the toilets; 
 
§ keep to his or her playing area; 
§ when playing a ball game, do so with a soft ball and away from windows; 
 
§ hand in valuable objects for safe keeping; 

 
§ respect, listen to, and obey the instructions of, the learner-leaders. 

 
Every learner should strive always to: 
 

§ avoid using bad language; 
§ speak and listen politely to others; 
§ greet teachers, parents and visitors; 
§ be helpful to new learners and visitors; 
 
§ deal with problems by talking about them; 
 
§ tell the truth; 

 
§ pay attention in class; 
§ hand work in on time; 
 
§ look after his or her possessions (such as by marking all stationary and clothing); 
§ look after the school’s property; 
§ keep the school tidy; 

 
§ play fairly; 
§ act as a loyal ambassador for the school; 
§ support the school’s sports teams and players. 
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Measures to reward and encourage good conduct 

 
For good conduct, a learner:  
 

§ will receive encouraging verbal and written comments; 
§ may be given a sticker, star, or stamp in his or her work book;  
§ may have work sent to the principal for a principal’s award sticker; 
§ may be issued a merit award;  
§ will, after receiving 10 merits, be presented with a merit certificate handed out at the weekly 

assembly; in addition, the learner’s name will appear in the weekly newsletter and points 
will be allocated to the learner’s house. 

 
If a learner has excelled, his or her parents may receive a telephone call, known as a ‘Sunshine Call’, 
from the principal. 
 

Measures to correct and discourage misconduct  

 
In order to correct less serious misconduct, a learner may be: 
 

§ given time out; 
§ required to write out lines, a worksheet, note(s) or page(s) from a text book; 
§ issued a demerit. 

 
In order to correct serious misconduct, or persistent less serious misconduct, a learner may be: 
 

§ placed in detention; 
§ put on report; 
§ removed from class; 
§ required to do school service; 

 
A learner who is issued a demerit is given a demerit slip which must be signed by his or her parent(s) 
and returned the next day. 
 
A learner who is placed in detention is required to remain in a designated class room for a period of 
one hour for first time, and one-and-a-half hours for each consecutive detention, after school. The 
fact that a learner has been placed in detention will be recorded in the school’s detention register and 
in the learner’s personal file. 
 
A learner who is put on report is issued with an ‘On Report Card’. Usually for a period of two weeks, 
the learner must get the On Report Card signed every morning by the deputy principal, every 
afternoon by his or her teacher, and every evening by his or her parent(s). The learner’s teacher will 
make notes about the learners’ behaviour and work on the On Report Card. The deputy principal and 
the learner’s teacher will check that the learner has obtained the necessary signatures. 
      
A learner who is removed from class may not attend his or her class for a period of three days or 
longer. The learner is required to spend his or her school day at a desk either outside the principal's 
office or in another class.  The learner must report to the deputy principal every morning. Work will be 
set for the learner, and will be monitored, by his or her teacher.  The learner will spend his or her 
breaks away from other learners.   
 
A learner who is required to do school service may be given a duty to perform within the school 
grounds and in line with the nature of the misconduct: for example sand-papering of desks, removing 
graffiti from walls, assisting at the recycling depot, picking up litter, weeding the garden, or sweeping. 
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A learner will automatically be: 
 
§ placed in detention if he or she has received three demerits in one term or four demerits in 

two consecutive terms;  
§ put on report if he or she has been placed in detention twice in one term; 
§ removed from class if he or she has failed to obtain the necessary signatures on his or her 

On Report Card while on report. 
 
However, the correctional measures, both for serious and less serious misconduct, are not 
necessarily consecutive. A learner may be given a demerit for less serious misconduct even though 
he or she has not previously been given time out, or made to write out lines, for that misconduct. 
Likewise, a learner may be required to do school service for serious misconduct even though he or 
she has not previously been placed in detention, put on report, or removed from class, for that 
misconduct. 
 
Procedures 

 
Time out, writing out work, demerits:  
 

A learner may be given time out, made to write out work, or issued a demerit by any teacher, 
the deputy principal, or the principal. 

 
Detention: 
 

A learner may be placed in detention by any teacher acting in consultation with the deputy 
principal or principal, by the deputy principal, or by the principal. 
   
A learner who is to be placed in detention must be given a detention form. The detention form 
must state the reason for the detention. It must be signed by the learner’s teacher, the deputy 
principal or the principal. It must be placed in the learner’s homework book.  
 
A learner who is to be placed in detention must be reminded thereof by having his or her name 
read out at the end of the school day. 
 
If a parent of a learner who has been placed in detention feels that it is an inappropriate 
punishment, he or she may make an appointment to discuss the matter with the deputy 
principal.  
 
The only person who may excuse a learner from detention is the principal or the deputy 
principal. 

 
On report: 
 

A learner may be placed on report by the principal or the deputy principal. 
 

Before a learner is placed on report, the deputy principal should attempt to contact the learner’s 
parent(s) in order to explain why the learner is being put on report. 

 
Removal from class and school service: 
 
A learner may be removed from class or required to do school service by the principal or the deputy 
principal. 
Suspension: 
 

A learner may be suspended only by the governing body of the school.  
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The governing body may suspend a learner only after it has conducted a disciplinary enquiry.   
 
At least five working days prior to a disciplinary hearing being conducted by the governing 
body, the learner concerned and his or her parent(s) must be notified thereof in writing. The 
notice must state the date of the hearing, and list the reason(s) for it, in particular the 
misconduct that the learner is alleged to have committed. In addition, the notice must inform the 
learner and his or her parent(s) of their right to make representations at the hearing as to why 
the learner should not be suspended.   
 
A decision of the governing body to suspend a learner will be conveyed to the learner’s parents 
within 48 hours of the Disciplinary Hearing.  

 

Expulsion: 
 

A learner may be expelled by the Head of the Western Cape Education Department acting on 
the recommendation of the governing body.  
 
The governing body may recommend the expulsion of a learner only after it has conducted a 
disciplinary hearing.   

 
At least five working days prior to a disciplinary hearing being conducted by the governing 
body, the learner concerned and his or her parent(s) must be notified thereof in writing. The 
notice must state the date of the hearing, and list the reason(s) for it, in particular the 
misconduct that the learner is alleged to have committed. In addition, the notice must inform the 
learner and his or her parent(s) of their right to make representations at the hearing as to why 
the learner should not be suspended.   
 
A decision of the governing body to recommend the expulsion of a learner will be conveyed to 
the learner’s parents within 48 hours of the Disciplinary Hearing.  

 
A learner whose expulsion has been recommended by the governing body will be suspended, 
pending the decision by the Head of the Western Cape Education Department.  
After receiving a recommendation from the governing body that a learner be expelled, the Head 
of the Western Cape Education Department will make a decision within fourteen days, and will 
notify the parents and the governing body of his or her decision as soon as possible thereafter. 

 
The parent(s) of a learner who is expelled by the Head of the Western Cape Education 
Department may appeal to the Provincial Minister of Education.  
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UNIFORM, HAIR & JEWELLERY POLICY 

 

INTRODUCTION AND PURPOSE 

 

The school uniform is an important part of the Camps Bay Primary culture, serving to unite and 
create a common school identity.   Wearing the school uniform gives the child a sense of belonging 
and a chance to show their pride in the school. 
The principles underpinning the development of the uniform policy include, but are not limited to; 
health, safety, affordability, durability, comfort, simplicity, pride and impartiality. 
 
POLICY 

 
This policy in in line with the values upheld by the Constitution of South Africa (1996) and aligned 
with the South African Schools Act (1996) and Government Notice No. 173 of 23 February 2006 – 
National Guidelines on School Uniforms. 
 
UNIFORM CONTEXT 

 

1. The uniform serves to unite learners as a Camps Bay community.   It is thus required that 
parents who enrol their children at Camps Bay Primary will ensure that their child/children’s 
uniforms comply with the policy and are complete, clean and tidy. 

2. In order to reduce costs, items of uniform specific to the school, are available for purchase from 
the school only.   Quality second hand uniforms are also sold from the school shop. 

3. Children attending school incorrectly dressed are expected to produce a letter of explanation 
from their parents.   This applies only to temporary situations with a short fixed term. 

4. Permanent departures from the prescribed school uniform will be considered upon written 
request to the School Governing Body (SGB) with documentation in support of that request. 

5. The school acknowledges the right of families to make particular modifications to the uniform to 
comply with their religious or cultural beliefs.   This is a constitutional right and in line with the 
values of the school, seeking to be inclusive and to promote diversity.  Parents that intend to 
make such a modification are asked to discuss this with the principal and to formally 
communicate this to the SGB in writing, both as a courtesy and as a means to enable the 
school to better support the learner and their family. 

6. Hairstyles should be age appropriate for primary school. 
7. Non-compliance will be managed in terms of the school Code of Conduct. 
 
HAIR 

Our school’s focus is on excellence in education.  The hair policy focuses on our values of tidiness, 
respect for oneself and others, safety and hygiene, and pride to preserve the good reputation of our 
school. 
 
Hair styles should be: 
1. clean, neat and tidy and considerate to others. 
2. out of the face so that the child can see properly when working and playing sport. 
3. easy to manage and appropriate for a primary school child.    
4. to facilitate quality learning long hair must be neatly tied up.  Accessories must be simple.  Hair 

ties and clips may be bottle green, brown, white or black.  Alice bands, headbands and ribbons 
must be bottle green, white, brown or black. 

5. Hair may only be natural hair colours and not unnaturally coloured.  Braids must match the 
natural hair colour. 

6. No decorative shaved patterns or attention-seeking hairstyles which detract from our focus of 
excellence in education and good values. 
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JEWELLERY 

1. The only jewellery that may be worn is medic-alert discs, watches and a single pair of small 
gold/silver/clear (diamond) ear studs one in each ear lobe. 

2. Nail varnish or cosmetics are not allowed. 
 
All the above regulations and requirements apply when a learner is representing the school, 

in school uniform and sports uniform at practices and matches, events and functions. 

 

Parents are requested to support the school in implementation of this policy in an effort to 

uphold and maintain the reputation of Camps Bay Primary as a quality school of learning. 

 

 

PROCESS FOR REVIEW OF THIS POLICY 

The School shall review the existing policy at least one year into the term of each new School 
Governing Body.   If the policy is changed, it will be done in such a way that the rights and views of 
pupils already learning at the school will be considered and protected.  If significant changes are to 
be made to the policy these changes will be negotiated and phased in over an agreed and 
reasonable time frame. 

 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

14 
 

CODE OF CONDUCT MATRIX 
BEHAVIOUR MANAGEMENT 

 
LEVEL 1 
 
   
  TRANSGRESSION 

 

CONSEQUENCES 

1.  Uniform – first time 
Appearance – second time 
(Incorrect) – third time 
 

Warning 
Demerit 
Detention 
 

2.  Latecoming : (no valid reason)  
(per term) 
§ First time 
§ 3 latecomers slips 
§ Thereafter if late 
 

 
 
Warning – late 
Demerit – phone & contact parents 
Make up time at break and contact 
parents 

3.  Inappropriate behaviour: 
§ Impolite/disrespectful/withholding 

information 
§ Disruptive behaviour in class e.g. talking, 

shouting out 
§ Disruptive behaviour in school e.g. running 

in corridors, ‘pushing’ 
§ Rumours, gossiping etc 
§ Inappropriate displays of affection 

- First time 
- Second time 
- Third time 

§ General disobedience and not following 
instructions 

 

  
 
Warning / demerit 
Warning / demerit 
 
Warning / demerit 
 
Teacher talk / demerit 
 
Warning 
Demerit 
DT and phone parents 
Demerit 
 

4.  Littering: 
§ Classroom 
§ Playground 
§ Toilets 
§ Classroom 
 
Apology notes where applicable and pledges / 
promises not to do it again 

 
Warning / pick up litter 
in respective venue,  
pick up litter after break 
 / demerit 

 
 
 
 
 
 
 
 
 
 
 
 



 
 

15 
 

 
 
LEVEL 2 
 
  

TRANSGRESSION 

 

 

CONSEQUENCES 

1. Rudeness / Disrespectful: 
§ Back chatting teacher 
§ Body language e.g. ‘rolling eyes’, 

mumbling etc to teacher 
§ Rude/nasty words/comments/name 

calling / teasing 
§ Swearing and bad language 
§ Dishonesty (lies, half-truth) 
§ Exclusion / alienating 
§ Petty theft 
§ Insolence 

 
Demerit / DT 
Demerit / DT 
 
Demerit / Break DT or DT 
 
Demerit / DT 
Demerit / DT 
Demerit / DT 
Demerit / DT 
Demerit / DT 
 

2. Cellphones: 
§ Not handed in 
§ Use of cellphones during school 
§ Repeated use of cellphones 

 
Demerit 
Confiscated for one week 
Confiscated and parents informed 
 

3. Vandalism: 
§ Graffiti on desks, walls, scuffing of 

shoes 
§ Breakage 

 
Demerit and cleaning 
DT and replace 
 
 

4. Serious dishonesty: 
§ Blatant lies 
§ Devious 
§ Deliberate defiance 

 
DT 
DT 
DT 
 

5. Fighting incidents e.g. on playground DT 
 

6. Serious classroom disruption Referred to Principal / Removed from class / 
DT / Parents informed 
 

7. Poor sportsmanship / bad language e.g. at 
a match 

Principal 
DT or suspension from match(es) but must 
attend match 
 

 
 
 
 
 
 
 
 
 
 



 
 

16 
 

 
LEVEL 3 
 

  

TRANSGRESSION 

 

CONSEQUENCES 

 

1. Bullying: 
§ Verbal 
§ Physical 
§ Repeated verbal or physical bullying 
§ Cyber-bullying: 

o During school hours on school 
 premises or not reflecting a good 
 image of school 
o Negative comments about 

 school/teachers 
§ Serious cyber-bullying 

 

Interventions and 
Break DT (3-5 days) / DT / Principal 
Break DT (3-5 days) / DT / Principal / DH 
Meeting with parents / Principal 
Break DT (5 days) 
Daily Behaviour Report 
Counselling 
Disciplinary Hearing  
 
 
Disciplinary Hearing 

2. Suggestive comments and inappropriate 
touching (sexual nature) 
Bring pornographic / inappropriate material to 
school 

DT 
Counselling 
Principal 
Parents informed 
 

3. Theft e.g. small amounts of money (R50 or 
less) and school property 

5 day community service DT at CBPS 
Parents informed – repeat offence will be 
a DH 

4. Repeated swearing and foul language 
Bad language on sports field or any public area 
 
 

Principal 
DT 
 

5. Truancy Principal 
DT 
Make up time missed at school after 
hours 
Inform parents 
 

6. Discrimination 
(racial, religious or ethnicity) 
 
Serious and repeated discrimination 
(See Level 4) 
 
Apology letters where applicable and pledges / 
promises not to repeat 
 

Principal 
DT 
Apology letter 

 
 
 
 
 
 
 
 
 



 
 

17 
 

 
LEVEL 4 
 
Disciplinary Hearing (DH): is a hearing by the Disciplinary sub-committee of the 
School Governing Body which comprise parents and teachers.   A DH is a fair hearing 
whereby the Disciplinary Committee establishes the facts and the truth pertaining to 
the incident.   After careful deliberation, and with the interests of the learner as well as 
all other learners in the school, will impose sanction(s) pending the nature of the 
offence.   The sanctions imposed by the Disciplinary Committee will need to be 
ratified by the full School Governing Body. 
 
 
   

TRANSGRESSION 

 

 

CONSEQUENCES 
 

` 1. Serious theft and repeat offence of the theft  
i.e. money (R50+), cell phones 

Disciplinary Hearing 
(SGB Disciplinary Committee) 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 2. Bullying: 
Repeat and serious incidents or in cases in 
which consequences of Level 3 bullying have 
not been successful at correcting / remediating 
behaviour 
 

 
Disciplinary Hearing  
(SGB Disciplinary Committee) 
 
 

 3. Sexual harassment / assault of a serious 
nature / lewd behaviour and comments 

Disciplinary Hearing 
(SGB Disciplinary Committee) 
 

4. Drugs incident Principal 
Parents informed 
Drug test 
Disciplinary Hearing  
(SGB Disciplinary Committee) 
 

5. Serious misconduct in terms of section 
63(1)(cE) of the Western Cape Provincial 
School Education Act, 1997 (Act 12 of 
1997), read with section 9(3) of the South 
African Schools Act 1996 (Act 84 of 1996) 
 
Serious Misconduct: 
 

Subject to the provisions of the Act, a learner 
at a school who -  
(a) Used or had in his or her possession or 

sells or distributes a dangerous object, 
alcoholic liquor or illegal drugs; 

(b) Commits an act of bullying, assault, theft, 
arson or malicious damage to property; 

(c) Commits an act of gross insubordination 
or engages in immoral conduct; 

 
 
 
Disciplinary Hearing  
(SGB Disciplinary Committee) 
 
 

Subject to the provisions of the Act, a 
learner at a school may be suspended by 
the governing body or expelled by the 
Head of Department if, after a fair 
hearing, he or she is found guilty of 
serious misconduct as contemplated in 
sub-regulation above. 
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(d) Is in possession of or uses any 

unauthorised copy of a test or 
examination question paper, or cheats, 
distributes, trades, bribes or attempts to 
bribe any person in respect of any test or 
examination, with the intention of 
enabling himself or herself, or any other 
person to gain an unfair advantage; 

(e) Uses hate speech, makes himself or 
herself guilty of racism, sexism, sexual 
harassment, possesses or distributes 
pornographic material or engages in any 
act of public indecency; 

(f) Endangers the safety or threatens fellow 
learners or educators, disrupts the 
school programme or violates the rights 
of others; 

(g) Falsely identifies himself or herself, or 
knowingly and wilfully supplies false 
information or falsifies documentation to 
gain an unfair advantage of school; 

(h) Has repeatedly been found guilty of 
transgressing the learner’s code of 
conduct; or 

(i) Conducts himself or herself, in the 
opinion of the governing body, in a 
disgraceful, improper or unbecoming 
manner, 

 
May be guilty of serious misconduct. 

 

 
Suspension of Learner: 
The governing body may suspend a 
learner – 
(a) As a precautionary measure and in 

the manner contemplated in 
regulation 2 (2) for a period not 
longer than seven school days; 

(b) As a correctional measure, after the 
learner has been found guilty of 
serious misconduct as 
contemplated in regulation 7(4)(e)(i) 
for a period not longer than seven 
school days; or 

(c) Pending the decision of the Head of 
Department as contemplated in 
regulation 8(2) for a period not 
longer than 14 school days. 

 
The total period of suspension of a learner 
from school shall not be longer than 21 
school days. 
 
The governing body must report all the 
decisions to suspend and the nature of 
the suspension of the learners to the 
District Director, who shall keep a register. 
 
Expulsion of a learner:  
 
If the disciplinary committee finds the 
learner guilty, the disciplinary committee 
must  then decide on an appropriate 
sanction taking all the evidence and 
representations into account and decide 
if – 
 
(a) The learner should be suspended for 

a period not longer than seven school 
days; 

(b) Any other sanction contemplated for 
serious misconduct in the code of 
conduct of that school should be 
imposed on the learner; or 

(c) The expulsion of the learner should 
be recommended to the Head of 
Department. 
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www.campsbayschools.co.za 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

• As One We Grow • 


